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1. 3AT'AJIBHI TTOJIOKEHHSA

[Topsimok aivi BuGopuoi komicii (gami — BK) mig yac oTpruMaHHs CTIOBIIIEHHS PO
HeOesneky Ha BuOopax aupektopa IHctutyTy ykpaiHcekoi moBu HAH Vikpainu
BU3Hayae mnociinoBHicTh nii BK 3 mnpoBenenns BuOopiB nupektopa IHCTUTYTY
ykpaincbkoi MmoBu HAH VYkpainu ta yyacHuKiB BUOOPYOTo Mpolecy B pa3i OTPUMAaHHS
curHaniB «[loBiTpsiHa TpuBOra», «3aMiHyBaHHS» TOIIO B JI€Hb MPOBEICHHS BUOOPIB
IUPEKTOpa Y CTAaHOBH.

Merta poro Ilopsiaky — 30epeXeHHs KUTTS Ta 310pOB’s 0Ci0, sIKi OepyTh y4acTh
y BuOOpax aupekTopa IHCTUTYTYy, a Takox 3abe3medeHHs Oe3nepepBHOCTI U
3aKOHHOCT1 BUOOPYOTO MpPOILIECY.

2. IIIATOTOBYI 3AXOHU

Jlo mouaTKy rojiocyBaHHs TOJIOBa, 3aCTYITHUK IoJioBH Ta cekperap BK
OpraHi3oBYIOTh IIEPEBIPKY:

1) cripaBHOCTI ceiidy Ta Kamep BiI€OCHOCTEPEIKEHHS;
2) po3MmitieHHs celiy Ta BUOOPUMX CKPUHBOK Y 30HI1 BII€OCTIOCTEPEIKCHHS;
3) TOTOBHOCTI JI0 OTIEPATUBHOTO OTEUaTyBaHHS MPUMIIICHHS 71 TOJIOCYBaHHS,

4) HasiBHOCTI MOKaXYMKiB MAapIIPyTy BiJ BUOOPUOI AUIBHUIIL 10 «YKPUTTA» Ta
€BaKyalliifHUX BUXO/IIB.

3. IIOPSIIOK JIITN Y PA3I OTPUMAHHSI CUTHAJIIB ITPO
HEBE3IIEKY

I'onoa BK croBimae npucyTHIM y TPUMIIIEHH] ISl TOJIOCYBaHHS PO 3arpo3y
a00 BMHUKHEHHS HAJ3BUYANHOI CHUTYyaIlli, OTOJIONIYE MPO MPUMUHEHHS TOJOCYBaHHS
Ta iH(OPMy€e BCIX MPUCYTHIX y MPUMIIICHHI IJIs TOJOCYBaHHS MPO MOTpedy B pasi
MOBITPSHOI TPUBOTU HEraHO MPSMYBAaTH O YKPUTTS, 110 PO3TAIIOBAHE B MiABail
cnopyau HaykoBo-gochigHux ycraHoB HAH VYkpainu 3a azgpecoro: Byn. Muxaiina
I'pymeBcbkoro, 4, M. KuiB, abo no cranmii Mmetpo «Maiinan He3anexHocti», a B
pa3i OTpUMaHHS TMOBIAOMJIEHHS Tpo «3aMiHyBaHHS» — MpPO NOTpedy HeranHoi
eBaKyallii 3 MpUMIIIeHHS BUOOPUOT AUIbHHULII Ta TPUMIIIEHb [HCTUTYTY.

Unenn BK npunusstors BuaaBatu OroneteHi. BuOopii, siki Bxke oTpuMaliu
OronereHi abo mepeOyBaroTh Yy KaOiHaX [UIsi TOJIOCYBaHHS, 3aBEPIIYIOTh
roJOCyBaHHs 1 HEraHO MPSIMYIOTh 10 YKPUTTA a00 €BaKyIOHOTHCS.

Unenn BK 3anmakoByioTh ycio BHOOpYY AOKYMEHTAIlll0 B KOHBEPTHU (CIHUCKH
BHOOPIIIB, HEBUKOPUCTaHI OIOJIETEHI TOINO) Ta KIaAyTh iX 10 ceida (3a HasIBHOCTI
gacy Ta MOXKJIMBOCTI, HE Hapa)kalouu ce0e Ha HeOe3MeKy), CKIaJaroTh AKT y JBOX
MPUMIPHUKAX MNP0 NPUIMHEHHS TMPOBEJACHHS BUOOPIB JUPEKTOpAa Yy 3B 53Ky 3
OTpUMaHHAM curHaiy mnpo HebOesneky (Homatox 1). Onun npumipHuk AkTa
KIagyTh y  cedd, apyrmii —  30epirae  rosoBa  BHOOpUOi  KOMICIi.



I'onoBa BK omeuarye ceiid, mepeBipsie, 4u ceiid Ta CKPUHBKH MJis TOJOCYBAHHS
pO3TaIIOBaHi Ha BUIHOTI Ta B paJilyCi OISy KaMep BiJI€OCTIOCTEPEKCHHSI.

Unenun BK cynpoBomxyroTh BHOOPIIB 10 «YKPUTTS» Ta KOOPAMHYIOTH iX
po3TanryBaHHs a00 X €BaKyIOIOTh BHOOPIIIB 1 TEPCOHAN 13 MPUMIIICHHS BiAMNOBIIHO
710 TUTaHY €BaKyartii.

I'onoa BK y mpucytHocTi 3actynHuka i cekpetaps BK, xkanmuaatiB Ha mocamy
aupekTopa (3a OakaHHsAM), CIOCcTepiradiB (3a OakaHHsAM) TepeBipse, 00 Y
MPUMIIICHA] HE 3aJMIIMIIMCS JIFOAW, IMCISI YOro 3aMHKAaE Ta oredaTye aBepl
NPUMIIICHHS BUOOPYOi JUTHHUITI.

VY pa3i oTpuMaHHS CHOBILIEHHS PO HEOE3MeKy MiJl Yac MiAPaxyHKY ToJIOCIB Len
Mpoliec MOTPIOHO HETaHO 3yNUHUTH 10 MIATBEPKEHHS BIJICYyTHOCTI 3arpo3Hu.

Ilopaook oin BK e pa3i ompumannsa cnoeiwienns npo nebesnexy nio uac
RIOPAXYHKY 20710CI6:

rojjoBa BK HeraiiHo oroorniye mpo NpUIMHEHHS ITiIpaxyHKy TOJOCIB y 3B’SI3KY 3
OTPHMaHHSM CHUTHAJy NP0 HEOE3IeKy;

yiienn BK mpunussiors Oynb-ski Aii 3 BUOOpUUMHU OIOJIETEHSIMU;

cekperap BK ¢ikcye cranito, Ha sIKili IPUITMHEHO MIAPaXyHOK TOJIOCIB (30Kpema,
4y Oyniu OrOJIeTEH1 BUCHITIAHI 31 CKpUHBOK, YM PO3KJIA/ICHI I MiAPaxyHKY TOIIO);

pobsaTh hoTo- abo Bimeodikcarito BUOOpUYNX OFOJETEHIB HA MOMEHT 3YIMHMHEHHS
pobotu (6€3 mopyIeHHS TAEMHHUII BOJICBUSBIICHHS ).

Yoe3neuenna euobopuux Ownemenie y pazi ompumanHa CHOGIWEHHA NPO
Hebe3neKy nio yac niOpaxyHky 20710cie:

yci OroJieTeHi, 10 JiexaTh Ha CTOJNI 1Mo3a BUOOpYMMH CKpUHBbKamu, wienn BK
30uparoTh 0€3 MoNepeaHbOr0 COPTYBAHHS;

ywienn BK knamyTs OroseTeHl A0 MOPOXKHIX CKPUHBOK JUISI TOJOCYBaHHS, MICIHS
4oro ix MmaoMOyIOTh Ta OIMeuYaTyioTh; rosioBa BK cTaBUTh CKpUHBKHU 3 OIOJETCHIMU
Ha BUJHOTI B pajilyci Orjsily KaMep B1AEOCIOCTEPEKEHHS,

yienn BK cknmagaroTh AKT y JIBOX NpHUMIpHUKax MpO MPHUIMHEHHS BUOOPIB
JTUPEKTOpa y 3B’SI3Ky 3 OTPMMAHHSM CUTHaly Tipo HeOesneky ([Jomatox 1). Omun
NPUMIPHUK aKTa KJIaayTh 0 cedda, apyruii 30epirae ronosa BK.

[TinpaxyHOK roJI0CiB BiIHOBIIOIOTH Y MOCIIJOBHOCTI, BU3HaueH1d y Poznim 4
uporo Iopsanky.



4. BITHOBJIEHHA POBOTHU HICJISA YCYHEHHS HEBE3IIEKHA

4.1.  Ilicns BigOOIO MOBITPSIHOI TPUBOTM a00 MIATBEPKEHHS BiJICYTHOCTI
3arpo3u MiHyBaHHA royioBa BK y mpucyTHOCTI WieHiB KOMicii, KaHAMATIB Ha TIOCATy
nupeKTopa (3a 6axkaHHsIM) Ta CIIOCTEPIrayiB CKJIaIa€ akT MPO BIAHOBIEHHS BUOOPIB 1
JIOTyCKAa€ YYAaCHUKIB BHOOPYOrOo MPOIECY A0 MNPUMILICHHS IS TOJOCYBaHHS
(domatox 2).

4.2. TonoBa BHOOpUOI KOMICIi posmeuarye cerd, mepeBipsie KOHBEPTH 3
JOKYMEHTAI[IEI0 Ha BIJICYTHICTh TOIIKO/DKEHb 1 mepemgae ix uineHam BK,
BIJITOBIAJIbHUM 3a BHJIaBaHHS OFOJICTEHIB, TSI MOAAIBIIOI pOOOTH.

4.3.  BK cniipHO 3 OprasizaiiiHUM KOMITETOM YXBAIIOIOTH PIIICHHS PO
JOLUUTBHICTh TPOAOBXKEHHS TonocyBaHHs micisg 15:00 rogunu Ha yac (TOAMHH,
XBUJIMHM), HA KU OyJIO 3yNMHEHO MPOLEC rOJI0CYyBaHHS.

5. HPUKIHIEBI ITOJOXEHHA

5.1. bynp-axi iami mii, He mepembadeHi B mpoMy llopsiaky, moB’s3aHi 3
OTPMMaHHSM CIOBIIIEHHSI MPO HeOe3neky 3a curHanamu «lloBiTpsiHa TpuBOTaY,
«3amMiHyBaHHS» TOLIO Ta MOTPIOHI Ui HAJNEKHOTO MPOBEIACHHS BUOOPUOTO
npolecy ¥ YHUKHEHHSI 3arpo3 >KUTTIO YYaCHUKIB BUOOPYOTO MPOIIECY, MAIOTh OyTH
cxBasieHl Ha 3acimanHi BK choinpHO 3 opraHizamiiHuM KOMITETOM 3 BHOOPIB
nupekTopa [Hctutyty ykpaincekoi moBu HAH VYkpainum Ha migcTaBi onmepaTMBHOTO
YXBAJICHHS PIIIEHB BIAMOBIAHO 70 3arpo3, 110 BUHUKIIU T1]] 4aCc rOJI0CYBaHHS.

5.2.  3MiHUM ¥ AONOBHEHHA A0 1boro Ilopsnky BHOCATH Ha MiACTaBl yXBaiu
oprasizamifHoro komirery [HCTUTYTy uepe3 (Qikcailito B HOBIM penakiiii.

5.3. V¥V pa3i 3atBepmkeHHs HOBOI penakiii [lopsaky momepemHst pemaxiiis
BTpavyae YNHHICTb.

3acayxano ma 3ameepodiceHo

HA 3ACIOAHHI OpPeaHi3ayitiHo20 KOoMimemy

3 eubopis oupexmopa Incmumymy yKpaincokoi
mosu HAH Yxpainu.
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